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BEWCTICB CT EXCESS AJ8TUAL UEA.VE ACCIMUIATTC83 


1. This Botiee i mp lemen t# Botiee Bo . issued 16 October 195$ 

by establishing the Agroey policy for the reduction of excess annual leave 
acewBulation# in accordance with the proviaiona of Public lew 102 * 8$rd 

Concrete. 

2. It it the policy of the Agency to completely eliminate the aeeuau- 
latad annual leave balances ia exceea of the mattmum allowable accrual 
prescribed ia Public law 102 for every Agency employee within tea year* aub- 
sequent to 1 January 195% in the manner preacribed belowi 

a. Bach asBployee ia the United State# who had accrued annual 
leave in execs* of $0 deya at 1 January 195% i* required to take 

6 daya annual leave each calendar year in addition to current year 
leave accrual# until hit accrued annual leave at the beginning of 
e leave year ia $0 days . 

b. Xmh employee who ia located Outside the continental 
United States on PCS who baa accrued annual leave is excess of %5 
day* ia required to take 6 days annual leave each calendar year 
is addition to currant year leave accruals until hit accrued 
annual leave at the beginning of a leave year ia %5 daya. The rea- 
son that overseas employees are permitted to aceujetla&e annual 
leave is excess of that permitted employees in the U. g. ia so 

~Htst they will lave mag&* leave for extended stays is the 0. S. 
whan they axe able to return (Annual and Sick leave Act of 1951). 
Accordingly, tboae overman employee* who return to duty is the 
, 0.8. with' %5 etr more days accrued annual leave will be required 

f ; - . .. juU3vxtoJjto * 't l eaa t 1$ dips aeoarueA annual 4eev£jvlthin one year after' 

SU " wwSr arrival in tha 0. 8. Subsequent to the reduction of toe 15 

'W**** day axeaaa accrual they will ba g overn e d by tom policy 1s 2.a. 

W dH* 0rcrM da employees returning to torn 0. 8. with more toms $0 but 

' > lam toes %5 toys accrued ma nual leave shall to required to reduce 
their leave balances to daya within one year after their arrival 
in the 0. 8. 

c» . ! 

& Shoe# few employee# whose leave accruals at X January 195% are in 
axeaaa of 90 days art required to use each calendar year at leaat one-tenth 
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of the accrued leave iii exeeia' $f 90 days is addition to current year accruals 
of leave end the 6 days jreserfted in paragraph 2. j.:— - ... 

3^jf. All supervisors sre UmtM to plan the leave of ths aeplnyees 
thstr supervision, cewsnctng nth the current leave year, to ornery out the 
policy *ot forth in paragraph^ 2.«aA=#* - — 

*-/ , 

5, Tha Offieo of th a Coegtrcller vil l faraieh promptly to e&eh office 
the asms of dep a rtaenfc al vithln its are* vhoae 

accrued annual leave exceed* the allowable w a atli a gm of 30 days and indicating 
tho total nusfccr c tf annual leave hour* accrued to each eaploye# m of 2 Jana* 
ary I95*u SiaUar lists vill ha js.«ep*r*A sad distributed for oversaw parson- 
sal as s oo n aft s r the bagirain g cf cae^ eubeef^w^ i^^ a> t h e data 

&. tuXtv X&&L 


Znasauch as there is pending legislation which may increase tha lagal 
■MfatiMiMi aw tB^l leave accruals, employees in tha V. S. vho h«va laave accruals 
is Meats of 30 days hut less than m days, and enployees overseas vhoaa leave 
accruals cat in exeats of **5 But not aora than 90 days, say vish to consider 
delaying tha uae of tha additional laave prescribed in paragraph 3 until after 
tha-aloca of tha currant session of Congress . la the event legislation is 
passed increasing the legal aaatlaua leave accrual, an aaendaent to this 
lotlee vill ha published retiring redaction of excess leave accruals only 
for those ssployces who have leave in excess of the nev allowable maxims* 
in accordance with the policy contained herein. 
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